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A Guide to File DRS Statements Online 

Getting Started – Finding DRS e-Services 
First log on to the Insolvency Office’s website at www.mlaw.gov.sg/io to gain access to a list of e-services. 

 

Figure 1: Finding DRS e-Serives 

You will see a listing of DRS e-Services which are available to you. You must file your statements in the 

following order: 

1) Statement of Affairs for DRS 

2) Income & Expenditure Statement for DRS 

3) Debt Repayment Plan for DRS 

4) Supporting Documents for DRS 

Select “Statement of Affairs for DRS” to continue. 

Logging In 
In order to file your DRS statements online, you will need a Singpass. If you do not have one or that if you 

require more assistance with your Singpass, please proceed to www.singpass.gov.sg for more information. 

 
 

 

 

http://www.mlaw.gov.sg/io
http://www.singpass.gov.sg/
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Figure 2: Logging in using Singpass 

When you are logged in, you will see 2 selections. Please select “Personal Transaction” to proceed. 

Statement of Affairs 
The entire filing is expected to take 60 to 75 minutes to complete. You are strongly advised to have with 

you information to support your submission at hand, in soft copies to facilitate the filing process. This will 

greatly reduce the amount of time required for the filing. 

 

Figure 3: Statement of Affairs for DRS 
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Particulars – Personal Particulars 
Your name is already captured in the system. In the filling up your personal particulars, fill the “Current 

Name” field, if your current name is different from the name which is displayed in the system. Please also 

attach a copy of deed poll to substantiate your change of name. 

 

Figure 4: Filling in Personal Particulars 

 

If you wish to receive mails at any other address instead of your registered address stated in your NRIC, 

please fill up the “Correspondence Address”. Please note that the Official Assignee will send all subsequent 

mails to your correspondence address until specifically informed not to. 

 

Figure 5: Filling Correspondence Address 
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Particulars – Declaration 
You are also required to make a declaration of your involvement in any Court or previous insolvency 

proceedings in this section. 

 

Figure 6: Declaration 

 

If you were a bankrupt previously, please fill up details such as your bankruptcy number and the date of 

discharge. 

 

Figure 7: Declaration of Previous Bankruptcy 

 

If you were on DRS previously, please declare your DRS number and the outcome of your DRS plan. 

 

Figure 8: Declaration of Previous Involvement in DRS 
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If you were previously subject to any Voluntary Arrangement under Part V of the Bankruptcy Act, please fill 

up the details as required. 

 

Figure 9: Declaration of Previous Voluntary Arrangements 

 

If you have any outstanding court case(s), please fill up the details and provide a soft copy of the court 

summons or papers. 

 

Figure 10: Declaration of Outstanding Court Cases 

 

Particulars – Causes of Financial Difficulty 
Select ONE cause which you think is the main factor causing your financial difficulty. 

 

Figure 11: Main Cause of Financial Difficulty 

You may then select any other factors (multiple selections allowed) which you think also contributed to 

your financial difficulty. 
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Figure 12: Other Causes of Financial Difficulty 
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Particulars – Employment Details 
In this section, you are required to declare your stake in companies and businesses, if you have any. If you 

are a self-proprietor, declare yourself as a business owner and fill up the information on your business. 

 

Figure 13: Self Proprietorship Declaration 

 

If you are a director of any company, please fill up the details of the company(ies) accordingly. 

 

Figure 14: Directorship Declaration 
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You are then required to fill up the details of your current employment. If you are in your current 

employment for less than 1 year, you will be required to fill up details of your previous employment and 

your reason for leaving. 

 

Figure 15: Your Employment and Previous Employment Details 

 

If you are earning additional income (eg: part time, tuition, subletting of room, freelance…etc), please 

declare these earnings in “Other Sources of Income”. 

 

Figure 16: Other Sources of Income 
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Particulars – Particulars of Spouse 
You are required to fill up basic information of your spouse, such as NRIC no., income and contribution to 

the household (if applicable). 

 

Figure 17: Particulars of Spouse 

 

Particulars – Particulars of Children 

If you have children, fill up this section. If you require more fields, please click on  to add more entries 

and fill them up accordingly.  

 

Figure 18: Particulars of Children 

 

Particulars – Particulars of Parents/Parents-in-Law 
If you have parents or parents-in-law staying in your same household, please fill up their details in this 

section and indicate if they are contributing financially to the household.  

 

Figure 19: Parents/Parents-in-Law in the Household 
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Assets – Bank Accounts 
Select the name of the bank which you have an account with and provide details of the account. You may 

add multiple accounts by clicking on  . 

 

 

Figure 20: Declaring Bank Accounts 
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Assets – Financial Investments 
Financial investments include stocks or shares of public listed or private companies. These would also 

include shares purchased using CPF under the CPFIS. In declaring the shares that you own, please indicate 

“Yes” under “Purchase using CPF?” if the shares are bought under the CPFIS. 

 

 

Figure 21: Declaring Financial Investments 
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Assets – Immovable Property 
You will declare your real estate properties in this section. Immovable property commonly includes HDB 

flats, private residential properties, commercial property etc.  

 

Figure 22: Declaring Immovable Property (Real Estate) 
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Assets – Insurance Policies 
Insurance policies will be declared under this section. It is important that you declare the premium payable 

and the frequency of the payment accurately. Click on   to add multiple policies. 

 

Figure 23: Declaring Insurance Policies 

Assets – Vehicles 
Current value of the vehicles can typically be estimated by searching for the open market value (OMV) of 

identical/similar vehicles on www.onemotoring.com.sg, or if you have a valuation of the car done by a used 

car dealer.  

 

Figure 24: Declaring Vehicles 

 

http://www.onemotoring.com.sg/
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Assets – Assets in Trust / Inheritance 
If you are expected to receive or are already receiving benefits from an inheritance or acting as a trustee, 

you are required to declare the details in this section. When declaring, select the “Future” option if you are 

expecting to receive the benefits only in the future. 

 

Figure 25: Declaring Trusts or Inheritance 

 

Assets – Other Valuables 
Other valuables such as jewelleries, precious metals, art collection or any object of value should be 

declared in this section. 

 

Figure 26: Declaring Any Other Valuables 
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Assets – Monies Owed to You 
If someone owes you money, you may declare the details in this section. Please fill in the contact details of 

the individual and provide supporting documents evidencing the debt. 

 

Figure 27: Declaring Debts Owed by Others to You 

 

Liabilities – Taxes & Levies 
If you owe any government agency taxes and/or levies to any government agency, you are required to 

declare details of these debts in this section. Select the agency involved and indicate the amounts 

outstanding accordingly. 

 

Figure 28: Declaring Taxes or Levies Owing 
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Liabilities – Credit Cards / Credit Lines 
Declare all credit cards or line facilities that you have and indicate the outstanding balances accordingly. 

You are advised to provide us with the latest account balances. You may do so by either checking your 

latest invoices or by approaching the banks directly. 

 

Figure 29: Declaring Credit Cards and Credit Line Debts 

 

Liabilities – Mortgages, Hire Purchases & Cash Loans 
Mortgage loans for immovable property, hire purchases for vehicles and household items, and loans from 

licensed money lenders should be declared under this section. Select the relevant type of liabilities from 

the drop down list and fill up the fields as required. 

 

Figure 30: Declaring Mortgages, Hire Purchases and Cash Loans 
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When declaring your residential property, select “Yes” under “Currently Servicing Loan” if you are still 

paying for your mortgage either by CPF or cash. The original and outstanding amount can be estimated or 

derived from your annual mortgage statement from HDB or the financial institution that is financing your 

mortgage loan. 

 

Figure 31: Declaring Mortgage – Residential 

 

Similarly, declare any commercial property owned in your name by selecting “Commercial Property” and 

following the steps accordingly. 

 

Hire purchases refer to items which you have bought on an instalment plan. Typical examples of hire 

purchase include motor vehicles and household items bought under a finance/instalment scheme.  

 

 

Figure 32: Declaring Hire Purchases 
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If you have taken any cash loans from licensed moneylenders, you can make the declaration by first 

selecting “Licensed Moneylenders in the drop down list under “Types of Loans”, then followed by selecting 

the relevant moneylender in the drop down list under “Name of Creditor”. 

If the moneylender you borrowed from is not in the list, select “Others” and key in the name under “Other 

Moneylender” box. 

 

Figure 33: Declaring Moneylenders Loans 

 

 

Liabilities – Service Subscriptions/Charges & Other Debts 
If you have any outstanding bills owing to service providers such as telecommunication companies, utilities, 

conservancy charges or any other debts owed to private individuals such as family members and friends, 

you may declare them under this section. 

Commonly used service providers are shortlisted in the Type of debt selection drop down list for you. To 

add any other creditor that is not in the list, select “Others” and key in the particulars of the creditor. 
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Figure 34: Declaring Subscriptions and Charges Owing 

 

Transaction Summary 
When you have completed your submission, you will be led to the Transaction Summary page where you 

will be able to review all the declarations that you have made. You may revisit the relevant pages by 

clicking on the relevant tabs located at the top of the summary to make the amendments.  

 

 

Figure 35: Review of Entire Submission 
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If you do not have further amendments, you may proceed to submit your Statement of Affairs. Please 

remember to take note of the e-filing number beginning with “DSA………..”, as you will be using it later for 

the filing of your supporting documents. Otherwise, you can revisit this e-service to see the listing of 

previous submissions you have done. Always remember to quote the LATEST e-filing number while using 

the Supporting Documents e-Service. 

 

 

Figure 36: Submission of the Statement of Affairs 
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Income & Expenditure Statement 
After you have completed the submission of your Statement of Affairs, please proceed to file your Income 

& Expenditure Statement. 

Upon selecting the Income & Expenditure Statement e-service, you will be able to see your personal details 

and the period of filing. If this is the first time that you are doing this, it should be listed as the “First 

Submission”. 

Click “Next” to start the filing process. 

 

Figure 37: Starting the Filing of I&E 

 

Income – Fixed Income 
Fill up your fixed monthly income after CPF deductions. If your income comprises of a fixed and variable 

component (eg: sales commission), declare the fixed income in this field. 

 

Figure 38: Filling Up Income Information 
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Income – Variable Income Components 
In the subsequent field, declare any variable income component which you earn from your employment. 

Variable components may include sales commission, meal allowances, overtime, travel allowances, uniform 

allowances etc. If your variable income component fluctuates, calculate a monthly average and declare 

them in this section.  

You should do the same for any other sources of income which you get monthly. These income may be 

arising from rental, part time jobs etc. 

 

Figure 39: Providing Information on Other Sources of Income 

 

Monthly Expenditure – Household Expenses 
When making declaration of your monthly household expenses, first declare if you were the sole 

breadwinner of the family and make the relevant declaration in accordance to the various expenditure 

types. If you are not the sole breadwinner in the family and that there are other members making 

payments for household expenses, please make the relevant declaration by selecting how that person is 

related to you and the amount paid for the respective expenses. 

 

Figure 40: Declaring Monthly Household Expenses 

 



23 
 

Monthly Expenditure – Personal Expenses 
When declaring your personal expenses, take into account the monthly average of your personal expenses. 

Please note that expenses on vehicles will not be taken into account when tallying your total monthly 

expenses, as spending on vehicles is not deemed to be a necessity. 

 

 Figure 41: Declaring Monthly Personal Expenses  

 

Monthly Expenditure – Dependent’s Expenses 
To declare expenses paid by you for your dependents, first select the relationship of the dependent that 

you are supporting and the type of expenses you are paying for. Then, key in the relevant amounts in the 

amount box. 

 

Figure 42: Declaring Monthly Dependent Expenses 

 

In instances whereby the type of selection is not indicative of your declaration, select “Others” and fill up 

the boxes with the relevant details. Click on “Next” when you are done. 
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Attaching Supporting Documents and Completing Submission 
You will be prompted to attach certain documents at the bottom of the page. You must attach at least 1 of 

the documents listed, to support your declaration. If you need to upload more than 3 documents, you may 

do so via the supporting document e-service. 

 

Figure 43: Attaching Supporting Documents with Your Submission 
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Reviewing Your Income & Expenditure Statement Submission 
Review your submission to ensure all information provided is correct. If you need to make any amendments, 

make use of the “Back” option provided for in the e-service and make the necessary changes. 

 

Figure 44: Reviewing Your Declaration 

 

When you are done, make the declaration and click on “Next” to proceed with the submission. 

 

Figure 45: Completing Your Submission 
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Figure 46: Completion of I&E Submission  
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Debt Repayment Plan 

Proposing Your Debt Repayment Plan 
 

After submitting your Statement of Affairs and Income & Expenditure Statement, click on Debt 

Repayment Plan to submit a proposed repayment plan. 

Most of the fields would have already been completed for your convenience, based on your 

submission in the earlier e-services. 

 

Figure 47: Filing a Proposed Repayment Plan 

Therefore, you will only need to fill up your proposed monthly instalment amount, the date which you 

think you can start your plan and the number of years that your plan will be running for. Click on “Add” to 

make a proposal. 
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Figure 48: Filling Up of Monthly Instalment, Commencement Date and Duration 

Please note that your proposed date of commencement must be earlier than the adjournment date of your 

bankruptcy petition, as ample time has to be provided to the High Court to process the withdrawal of the 

petition should you be placed on the Scheme eventually. 

The Official Assignee may also require you to either make changes to your submissions if required, or make 

a counterproposal to your proposed repayment plan accordingly, after reviewing your submission.  

To make your submission a more seamless experience, you are advised to exercise care and ensure that 

your submissions are accurate, and the proposed Debt Repayment Plan you are proposing is sensible and 

commensurate with your income and debt level.  
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Submission of Supporting Documents 
To support the declarations which you have made in the statements, you will need to provide the Official 

Assignee with the relevant supporting documents. To do so, you may click on the link at the ending page of 

Debt Repayment Plan e-Service or click on “Supporting Documents for DRS” in the e-service selection 

screen, if you have exited previously. 

 

Figure 49: Selecting of Supporting Document e-Service 

 

Retrieving the List of Supporting Documents Required 
Key in the relevant unique e-filing numbers which were issued in the previous transactions in the box 

provided. E-filings made under the various e-services can be identified by the opening characters in the e-

filing number: 

Type of e-Filing e-File Number Starts with 

Statement of Affairs DSA…………. 

Income & Expenditure Statement DIE…………… 

 

If you did not keep a record of these e-filing numbers previously, you may retrieve them by going back to 

the respective e-service.  
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Figure 50: Overview of Supporting Documents Upload 

Uploading of Attachments 
 

Thereafter, a listing of supporting documents will be shown on the screen. The list is divided into two 

categories – “Required Documents” and “Other Documents”. 

You are required to upload the list of documents in the “Required Documents” list and to upload any other 

documents that are applicable to supporting your declaration.  

Attach the respective documents in accordance to the description found on the left side of the screen or 

select the relevant description of the documents that you are uploading in the dropdown list found in 

“Other Documents”. 

 

Figure 51: Listing of Supporting Documents 
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After browsing for the relevant files, the system will automatically upload the documents. You will be able 

to review the documents uploaded and you can also delete files which are wrongly uploaded. 

 

Figure 52: Listing of Supporting Documents 

 

Figure 53: Browsing for Files to Upload 
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Figure 54: Automatic Uploading Once File is Selected 

 

Figure 55: Reviewing of Uploaded Documents 

 

You may continue to add other documents which are relevant to support your declarations in the lower 

section of the screen. Remember to select the correct document description. 
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Figure 56: Selecting Correct Document Labels 

 

To complete the transaction, simply make the declaration found and choose “Next”. 

 

 

Figure 57: Review and Confirm Uploads 

 



34 
 

Upon a successful transaction, you will be able to view a transaction confirmation page. 

 

Figure 58: Completion of Upload 

 

Once you have completed all transactions above, the case administrators will review your submission and 

may contact you to make any clarifications or require you to make amendments to your submissions. 


